
Transferring or Leaving School 

If a student plans to transfer or leave school, a sign-out notice, available in the Counseling Center, 

is required to be completed by a parent/guardian on record. ID must be presented at the time a 

sign-out notice is requested. A guidance counselor or assistant principal will meet with the student. 

Once the packet is completed and the student returned all schoolbooks, an official transfer card 

will be issued. 

  

 


